[image: ]

MACE Excellence Awards 2026
Division 1
Channel entry form 

	Please use the Preparing for Excellence guide when completing this form. It specifies the content you are expected to provide under each heading of the work plan.
Scores are weighted 50% for the work plan and 50% for the work sample. 
Keep the work plan to a maximum of 3 (three) pages.
The tombstone information does not count toward the 3-page work plan limit.




1.	Tombstone information
	Entry number (office use only)
	

	Category number
	

	Category name
	

	Institution
	

	Name of entrant
	

	Team members (if team effort)
	

	Function / department
	

	Job title
	

	Timeline of project
	

	Name of entry
	

	Email address
	

	Mobile number
	

	URL and passwords
	





2.	Work plan

2.1	Background



2.2	The need for the project



2.3	Target audience



2.4	Goal and objectives



2.5	The strategic approach



2.6	Project implementation



2.7	Measurement and evaluation




3.	Work sample

You may include up to 5 examples, including supporting material such as research, links, visuals, or campaign collateral.

	No.
	Element included in the work sample
	Nature of the element, e.g. URL provided or photograph

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	




4.	Final check

	I completed all sections of the work plan
	

	I included the work sample elements indicated in this form
	

	I attached the Proof of Payment
	

	I read and signed the Permission and Declaration below
	




5.	Permission

	Do you grant the MACE Board permission to display this entry, should it win an award during MACE events?
	Yes
	No

	
	
	




6.	Declaration

I hereby declare that the abovementioned work was primarily done by me within the allocated timeframe and that I have the necessary permission to enter for the MACE Excellence Awards programme.

	Name:
	

	Date:
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